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DEVELOPMENT OFFICER 

 
 

CLASS CONCEPT 
This is public relations and financial development work within an agency.  Employees perform 

site development, fund-raising, and promotion duties.  Work requires the development of program 
components as well as setting policies and guidelines.  Employees develop partnerships between 
agencies, organizations, and individuals at the local, state, regional, and national levels in order to carry 
out program goals and objectives.  Employees assume a leadership role in instructing, negotiating, and 
persuading local officials in order to promote economic growth and social improvement.  Financial 
support is gained through contact with various local and state funding sources.  Employees must also 
determine the most appropriate means of promotion at each site and employ marketing strategies 
through the use of television, radio, and print media. 
 

The position is supervised by a higher-level development position or a Tourist Information 
Specialist. 
  
RECRUITMENT Standards 
 
Knowledge, Skills, and Abilities 

Considerable knowledge of public relations.  
Considerable knowledge of fund-raising. 
Considerable knowledge of marketing by using television, radio and print media. 
Ability to initiate, plan, and organize fund-raising projects. 
Ability to develop and maintain effective working relationships with members of the business 
community. 
Ability to recruit and supervise volunteers. 
Ability to communicate clearly and concisely, both orally and in writing. 
Ability to work independently in the absence of supervision. 

 
Minimum Training and Experience Requirements 

Graduation from a four-year college or university and one year of experience in development, 
marketing, sales, or business management; or an equivalent combination of training and experience. 
 

All degrees must be received from appropriately accredited institutions. 
 
Special Note  

This is a generalized representation of positions in this class and is not intended to identify 
essential functions per ADA. Examples of work are primarily essential functions of the majority of 
positions in this class but may not be applicable to all positions. 


